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"

| About any other Benefits and Allowances j

We need to know about any other Benefits, Allowances not covered in section D. Please refer to the list of Benefits
below and tell us about any you or your partner are getting now or have claimed and are waiting to hear about:

e Retirement Pension

e Severe Disablement Allowance

e Statutory Maternity Pay/Statutory Sick Pay
e Industrial Injuries Disablement Allowance e War Disablement Benefit,

e Industrial Death Benefits e War Pension or War Widows Pension or

e Job Seekers Allowance (Contribution based) e Armed Forces Compensation Scheme

e Maternity Allowance e Pension protection Fund Payments

e Reduced Earnings Allowance e Statutory Paternity Pay

e ESA (Contribution based)

e Statutory Adoption Pay
e Guardians Allowance
e Incapacity Benefit

If you are getting or have claimed any other Benefit that is not listed please tell us about it.
Are you or your partner getting or no [ | Please go to Section F

waiting to hear about any other _
Benefits you have claimed? yes [ | Please tell us about the benefits below

( You ) ( Your partner
Waiting to hear [ ] Waiting to hear

N

[]

War Disablement Benefit

[

How much? | £ How much? | £

How often? How often? |

I
U

Waiting to hear

[]
[]

War Pension or War Widows Pension Waiting to hear

How much? | £ How much? | £

How often? How often? |

[
I

Armed Forces Compensation Scheme Waiting to hear [ ] Waiting to hear ]
O How much? | £ How much? | £

How often? l/
ves [
ves [

How often?
If A.F.C.S. - was this a lump sum payment? yes |:|
Was this placed in a trust? yes [ |

If yes - name trust

][
L

il

il

>
(@)

Any other benefits ( You (" Your partner
Give details: ( l/
Name of Benefit

Waiting to hear |:| Waiting to hear

D D\_/L/

Getting now [] Getting now

How much? | £ How much? | £

I
[
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P
Backdating } N
\
s
Please tell us here if you wish to request backdating of your claim.
What date do you want to claim from? / /
Please tell us the reason(s) for the delay in making your claim.
\ J
P
Other information J O
\

Please tell us here about any other information that may be relevant to your claim that you have not already

(SEE CHECKLIST)
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told us.
N /
e A
Who should we contact?
If you wish us to contact someone else on your behalf if we have any questions about your benefit such as a friend,
relative or warden, or you would like us to send information to them, please fill in this section.
If you are, or wish to be an appointee, please fill in this section.
NaME ... ——————— Relationship t0 YOU .....cccciiiiermmminmrr s e s
o [ =
.............................................. Postcode ......ccocomiiiniciiiccminnniincees. PhON@ NO. e
N J
/
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-

[ Sharing information with your landlord ] @

Sharing information with your landlord helps us to deal with your claim quickly and reduces
the risk of you falling behind with your rent because of your claim being delayed. If you do not
give us permission it will not affect your claim.

We would only share information with your landlord if:

® We are legally required to do so

® You are a council tenant

® Someone has requested that we pay Housing Benefit direct to your landlord

Under the Data Protection Act we need your permission to share any other information.
If you give us permission we would be able to tell your landlord:

® Whether or not you have claimed Housing Benefit

® Whether or not we have made a decision on your claim

@ Details of the amount of benefit awarded and any payments made or due

® If we need further information, and if so what that information is

We will not give your landlord any information about your personal or financial circumstances.

If you want to give us permission to discuss your claim with your landlord, please sign below.

| give West Lothian Council permission to share my information about the progress of my Housing
Benefit claim with my landlord or their representative.

Signature ( )

Address h
Date ( ]

L Postcode y

If you give us permission but change your mind, we will follow your wishes. Just contact us and
let us know.

PAGE 9
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~

( Reductions to benefit )
yes ]

no | |
( You Your partner )

) (
Name of Benefit ( ) ( )
A t of ) (

Reason for Reduction ( )
Reduction? Reduction?

) GED

This includes any occupational pensions or works pensions including payments made from the Pension Protection
Fund, maintenance payments or child support (voluntary or from the CSA) for you, your partner or any of the
children you have told us about on this form, and any cash payments or payments from charities. Also tell us
about any income from rent or from people living in your house as boarders, lodgers or subtenants.

Please note: You do not need to tell us about payments from the Independent Living Fund, The Eileen Trust
or The Macfarlane Trust.

Do you or your partner currently receive a
reduced amount of any or these Benefits or
Allowances? If yes, please tell us about this.

[ About your other income

Do you or your partner have any other income, no |:| Please go to Section G
not including earnings, that you have not e D
already told us about? yes
waiting to hear |:|
If ‘yes’ how is it paid? Cash| | Cheque| |Into an account| |

Other |:| (please specify)
Ifinto an account, please give the account number

( You ) ( Yourpartner )
Who pays the money? ( ) l )
What is it for? ( ) L )
How much? (‘2 ) £ )
How often is it paid? (every ) \_every )
When is it due to increase? ( / / ) | / / )
Who pays the money? ( ) l )
What is it for? ( ) L )
How much? (‘2 ) £ )
How often is it paid? (every ) \_every )
When is it due to increase? ( / / ) | / / )

Remember, we can only accept original documents as proof. (SEE CHECKLIST)

If you don’t give us all the proof we need to work out your claim, we MAY NOT be able to pay you any benefit

12/05/2011

13:32
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[ About Working Tax Credits j

Do you get Working Tax Credit Yes| | No[ | waiting to hear | |

If ‘yes’how muchdoyouget? £ every week(s)

How is it paid? Cash D Cheque |:| Into an account D

If into an account, please give the account number

Other (please specify)

About your earnings

( You ) (
yes D no D yes D no D
yes D no D yes D no D

If yes, please refer to the guidance contained in page 18 of this form, and continue to Section H.

.G

Your partner )

Are you/your partner working

Are you self employed?

Who do you work for:

Employers Name ( ) ( )
Employers Address ( N ( )

- . J
How many hours do you work? ( ) ( )

How often do you get paid?

Weekly [] []

Send us your last 5 payslips

Fortnightly |:| |:|

Send us your last 3 payslips

Other |:| |:|
Send us your last 2 payslips
yes D no D yes I:’ no I:’

If either of you have an assessed
contribution to a student grant tell (g ) (£ )
us how much

Do you pay towards a private pension?

If you don't give us all the proof we need to work out your claim, we MAY NOT be able to pay you any benefit
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e

Council tenants - If you are a council tenant, we pay your Housing Benefit directly into your rent account.

[ Paying benefit: How you can be paid

Council Tax Benefit - We pay Council Tax Benefit directly into your Council Tax account.

Social Landlord - If you rent from social landlords such as Bield Housing Association, Aimond Housing
Association or Weslo Housing Management or charities like the Abbeyfield Society then you have a choice
of how to be paid.

How do you want us to pay your housing benefit?

Straight to my landlord Yes |:| No |:|

Straight into my bank or building society account Yes |:| No |:|

If Yes, please tell us the details by completing section L

Please send me a cheque Yes |:|

Private landlord - If you rent from a private landlord we will pay your Housing Benefit straight into your

bank or building society account, by BACS. Please tell us your Bank/Building Society details by completing
the section below.

It is your responsibility to pay your rent to your landlord.

If you think you will have difficulties doing this, please contact us.

[ Bank/Building Society Details J

Name of bank or building society ( )

Address of bank or building society

\_ Postcode Y,

Whose name is the account in? ( )

Account number

Sort code

If you do not have a bank or building society account, please contact us for advice.

12/05/2011 13:32
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Private tenants only

About your landlord

Your landlord’s name

Address

Post code Phone

P
Agent’s name

Address

Post code Phone

Are you or your partner related to your landlord?

If yes, how are you related? (

Is your landlord the parent of any children you are responsible for?
Is your landlord a former partner?

- if yes did you both occupy the property where you are
claiming benefit before you stopped being partners?

Is your landlord your partner’s former partner?

- if yes did you both occupy the property where you are
claiming benefit before they stopped being partners?

Did you previously own or partly own the house you are claiming
benefit for?

Does your landlord live in the property with you?

Does your landlord own the property?

yes [ | no [ ]

)
yes [ ] no [ ]
yes [ | no [ ]
yes [ | no [ ]
yes [ | no [ ]
yes [ | no [ ]
yes [ ] no [ ]
yes [ ] no [ ]
yes [ ] no [ ]

About your cash, bank & post office accounts,
savings and investments

Please list all your cash, savings and investments and provide up-to-date proof of these amounts.
If you do not have enough space for all your investment details, please use a separate piece of paper.

If you have money that is not covered by this section, please tell us on a separate piece of paper.

Have you or your partner received any lump sum payments such as:
Compensation or bereavement payments? yes [ |

no| |

What payment did you receive?( ) Who received the payment? (

)

How much did you receive? (Please enclose proof) £_ £

Have you or your partner received a back payment of any benefit or Tax Credit? You |:| Your partner
How much did you receive? (Please enclose proof)

We need to know this to decide if we should count it as part of your savings.

You £ Your partner £

[ ]

Your partner

< You ) (

v
How much?

~
no How much?

Current account(s)?

Deposit account(s)?

Post office or Giro account(s)?

Building society account(s)?

ISA'S

Premium bonds?

Cash savings?

Income bonds?

National Savings bonds?

National Savings certificate?

Shares or unit trusts?

Stocks, Sharesave, SAYE?

JOO000000000 g <
T O

JO0O0O00000000 g <
N I I

Pension Protection fund Payments

~

If yes, who are they with?

AN

Do you or your partner have
any other cash, savings or
investments, which you have
not declared

yes D no D

If yes, please give details (

(SEE CHECKLIST ON PAGE 17)

Do any of the children you are claiming for have capital held in a Trust? yes [ | no [ |
If yes, how much? C )

yes D no D

Do you or your partner, or any
children you are claiming for
own or partly own any land

or property other than the

home you live in? ( w
What is the address? k Postcode J
Current Market Value <£ >

O/S Mortgage <£ )

yes D no D

Property for rent/lease yes I:I no |:|
Remember, we can only accept original documents as proof. (SEE CHECKLIST)

Property for sale? ]
We may have to write to you

for more information.
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If you don’t give us all the proof we need to work out your claim, we MAY NOT be able to pay you any benefit

12/05/2011 13:32
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s N
Private tenants only - About your tenancy [ Private tenants only - About your tenancy J
(Do not fill in this part if you are : a council tenant - Go to Section M I
: an owner occupier - Go to Section N To allow an assessment of any housing benefit entittement the claimant must provide evidence that
they have a ‘rent liability’. This is usually in the form of a ‘“Tenancy Agreement’ but can be a letter from your
_ landlord. A Tenancy Agreement should show: the tenancy start date; any joint tenants; how long the tenancy is
When did your tenancy start? / / for; how much your rent is; how often you should pay it; your landlord’s name and address; the name and
, o _ address of any managing agent; and what your rent includes, such as heating costs, meals and Council Tax.
Did you complete a pre-tenancy determination form before signing your tenancy yes D no |:|
?
LSS How much is your rent? £ )When is, or was, your first rent due? / /
How long is your tenancy for: ~ \. ) What was the date of your last rent increase / /
What type of tenancy do you have? Assured shorthold . .
(You may only have the right to stay in the yes D no |:| L) SR M e o / /
property for six months) How often do you pay it?  every week? ] every fortnight? ]
Assured
every four weeks? every calendar month? other
(You may usually stay in the property for yes |:| no |:| 4 D U I:I I:I
as long as you want) Do you have any rent-free weeks? yes | | no [ | If yes, how many?  ( )
. . . ? J
What sort of accommodation do you pay rent for? Please tick box(es) Has your rent been registered with the Rent Officer? yes | | no [ ] don’t know | |
House D Hostel D Bungalow D Flat in part of a house D Are any of the following services included in your rent? P N
If so, how much of your rent goes towards each service? 2
Flatin a block [ | Maisonette [ ] Self-contained flat [ | Room in a house [ ] / o v v How much?
Council Tax yes no £
Bedsit | ] Flatabove ashop [ | Sheltered housing [ | Caravan [ ] L L
Heating yes | | no [ ] £
Which floor do you live on?
[ you liv On all floors [ | In the basement [ ] Other [ ] Lighting s Ml e [ c
On the first floor On the second floor On the ground floor How many floors are . .
I:I I:I g I:I there in thye building Electricity or gas for cooking yes I:I no |:| £
Whereabouts on this floor is your room? Hot water yes | | no [ ] £
iz ezne (Wl At don [ | Atthe back |_[SOnitiolati L] Personal laundering (use of washing machine) yes [ | no [ ] £
QL2 L] Gardening yes | | no [ ] £
Is your home? A garage yes | | no [ ] £
Detached [ ] Semi-detached [ ] Inaterrace [] Does your rent include any charges for:
1. general counselling and support? es no £
, Living , Separate | Any other) 2 9 £ Y I:I I:I
Bedrooms| Bedsits Kitchens |Bathrooms . . .
rooms toilets rooms 2. cleaning of personal rooms and windows? yes |:| no |:| £
How many of the following rooms I t o
are there in the whole building? 3. emergency alarm systems? e I:l no I:l £
How many of the following rooms are If you are a boarder and get your meals provided, what is the weekly charge £
used only by you and your family? for board and lodgings? \ J
How many of the following rooms Which meals are provided? breakfast |:| lunch |:| evening meal |:|
do you share with other people? ) Please say who prepares or
cooks the meals you get: landlord prepares and cooks all meals: D
_ landlord provides food but | cook or prepare my meals: D
Do you have central heating? yves [ | no[ |
Is your home furnished? yes D no D Tell us here about any other services provided:
If yes, is it:  Fully furnished yes [ | no[ | Carpetsicurtainsonly yes [ | no| |
Partly furnished yes [ | no[ |
Remember, we can only accept original documents as proof.

(SEE CHECKLIST)
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